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Every registered nurse and midwife in Ireland is required by law to renew their
registration each year. At the start of the calendar year, employers will seek evidence
that your registration has been renewed.

The NMBI has sent renewal notices by post to all registrants providing detailed
instructions on how to renew online. Please do not start the process without the
renewal notice.

If your letter has not arrived, please contact our customer care centre at 1890 200 116
to request your login credentials.

The renewal facility will be open from 30 November 2020 until 31 January 2021.

The renewal notice includes temporary credentials to be used this year exclusively to
allow you to access your registration account. Please do not create a new account on
MyNMBI.

All registrants are legally obliged under Section 53 of the Nurses and Midwives Act to
keep their details on the register correct and up-to-date. These details include contact
information (address, email address and phone number) and employment details.

Final reminder letters will be sent mid-February to inform those who did not renew
that the registration deadline has been passed.

Unfortunately if the annual renewal is not completed by the deadline, we are legally
obliged to include your name on the list of registrants that will be considered by the

Board for removal. A removal email will be sent to all those who did not renew their

registration by the deadline (Section 77 of the Nurses and Midwives Act 2011). Please
note that notifications of removals are also sent to employers, the Minister for Health
and the Health Service Executive (Section 02).

Please allow 15 minutes to complete the renewal process.

We recommend all our registrants use a laptop or desktop
to renew their 2021 registration. Our application is not
mobile enabled in 2021.

The annual renewal fee is €100.
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1.1 Overview of the Renewal Process with MyNMBI

NMBI

« End of November: a letter is posted to inform
registrants it is time to renew

« The letter contains temporary logins for MyNMBI

REGISTRANT

« Completes the first time login (using the temporary
credentials)

. Logs into MyNMBI with updated email

« In the navigation bar selects ‘Registration Services’
and then ‘Annual Renewal’

« Updates ‘Personal Details’ and provides 'Employment
Details'

« Pays the €100 rentention fee

MyNMBI
« The annual retention certificate is available in ‘My
Documents’
NMBI WEBSITE

« Your registration details are now updated on the
Register
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1.2 Accessing MyNMBI

You can access MyNMBI by clicking on the MyNBI button on the NMBI website.
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1.3  First Time Login in Detail

1. Visit MyNMBI

2. Login using the temporary username and password sent to you in your renewal
letter.

P -
(<L) ke
NP 1o it o

Welcome to Nursing and Midwifery Board of Ireland

IMPORTANT
NMBI is i to all registrants, candid: d pli

Please use your temporary credentials to login for the first time.

Do not create a new account if you are a candidate, are aread registered of i you pplication in progress with NMBI.

Login
Email / Username
McBloggs@1423

Password

To ensure the security and privacy of your data, you must click on the Logout button when you have finished using MyNMBI.
Having difficulties logging in?

Please click here

3. Once logged on, you will be prompted to enter your personal email address.
This will be used as your new username as well as for contact purposes in the future.

Click Save.

Bord Altranais agus
Cndimhseachais na hEireann

Nursing and Midwifery Board
of Ireland

Nursing and Midwifery Board Ireland wel Josephine Mary McBloggs to MyNMEI

Please enter your personal email address.

& My Account v Email

suqohetiz@inboxbear.com
BB My Personal Details

Save



https://my.nmbi.ie/
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4. An email containing an activation link will be sent to your personal email address
and will be used as your new username as well as for future contact purposes.

This is a verification process. Click on the link to validate your email address.

@ “7 Email from CRMRegistration_UAT 9 © - B
Email Change Confirmation REF0001251
Dear Josephine Mary McBlogas,
Please follow this link provided to confirm your change of email address.
Mote: This link will become invalid in 1 hour. After this period has passed, your
email address will not be updated and will remain on your existing email
address.

Sincerely,
MNMBI Registration Team

5. After clicking the link, the screen below will appear.

Press the Click to Confirm button to verify your email. (Note that your email is now
your ID for future logins).

’, ‘\ Bord Altranais agus
.(}. Cnéimhseachais na hEireann
/4

\ Nursing and Midwifery Board
& of Ireland - . . . . o
‘S(, Complaints  Standards & Guidance =~ WhatWe Do Education  Registration [e =ty S8y

Email change request has been initiated. Please click on the button below to confirm the email change.
Click To Confirm

Return to Login.

Your email will now be updated.

Education  Registration

7 ]\ —
" “ Cnéimhseachais na hEireann
\\ ,l Nursing and Midwifery Board
\S(I of Ireland Complaints  Standards & Guidance ~ What We Do Check the Register

Thank you for your Confirmation! Your email has been updated. Please wait 1 minute before attempting to login with your new email address.

Return to Login

Once you have verified your personal email address, you must continue the process
on your laptop or desktop.
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6. Return to the login screen and enter your personal email address (which is now

your ID for using the site in future) and then enter the password from your
renewal letter.

N

W
\’ Cngimhseachais na hEireann

[/ R ——

=

S

¢
\

ﬂ Complaints ~ Standards & Guidance ~ What We Do Education  Registration IS L SN B RN

Welcome to Nursing and Midwifery Board of Ireland

IMPORTANT
NMBI credentials to all id o i

Please use your temporary credential to loginfor the fist time.
Do not create a new account f you are a candidate, are already registered or if you have an application in progress with NMBL.
Login
Email/ Usemame
McBloggs@1423

Password

To ensure the security and privacy of your data, you must click on the Logout button when you have finished using MyNMBI.
Having diffcultes logging in?

Please click here

Once logged info MyNMBI you will have access to all of the services available. You
can view and edit your personal information, including passwords, or enter your
employment details.

Nursing and Midwifery Board Ireland

What can | do on MyNMBI?

& My Account v Services for those joining the Register for the first time:

« 1 you trained overseas and woukd Bke to practise i reland please click here
B My Applications

» If you are an undergraduate nursing or midwifery student in an Irizh third level education institution you can join the Candidate Register here

[# Registration Services v + If you have completed your studies in Ireland and want to join the Register of Nurses and Midwives for the first time please click to here
Services available for Registrants:

&% Candidate Registration

» If you are renewing your snnual registration with NMBI please click here

B Graduate Registration « Hyou wish to remove your name from & divisionis) of the Register, please submit & voluntarly removal request link
* If you would Eke 1o restons your name to a division or multiple divisions chick here
B3 Annual Renewal * Il you are requesting a Certificate of Current Professional Status (CCPS) to work abroad click here
& Voluntary Removal o If you would like to add a new division to your registration click here
© I you would like to add a new division to your registration click here
Q  Overseas Recognition u Hyou trained in Insland follow thispocess

5 i i . If ined cutside Ireland pl lick b
B Overseas Registration you traen please click here

) Restoration
B Request CCPS

X Add Mew Division

& My Appeals v
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1.4 Annual Renewal in Detail: Three Step Process

Nursing and Midwifery Board Ireland

& My Account v

B My Applications
@ Step:

[#' Registration Services Vv @ piiin el

& Candidate Registration

B Graduate Registration

& \Voluntary Removal

m Division renewal/personal details

e Annual Renewal can be accessed from the MyNMBI navigation bar on the left-
hand side of your screen (as seen above left) by clicking on Registration
Services, and then scrolling down and clicking Annual Renewal.

e Please confirm your personal details, the divisions you are registered in and wish
fo renew.

e You can update your details including your address and phone number if
required.

e You may submit a voluntary removal request if you wish to remove your name
from a division(s) of the Register.

e If you are happy that your personal details and registration details are correct,
click Next to continue.

Poral s
po— ny v rame o
Moo
RN
* owous (-]

et fth  crct s cotact . b}

Chkdn's s Heatered swnan
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m Complete your employment details

A) Complete the first question

e Please confirm whether you are currently practising in the profession of nursing or
midwifery.

e Please answer Yes if you are working in clinical care, management, administration,
education, research or in an industry where NMBI registration is required.

e Please answer No if you are retired, unemployed or are working in a different
sector.

@ Step2:

@ Employment Details & Declarations

Are you currently practising in the profession of nursing or midwifery? Please answer "Yes' if you are working in clinical care, management, administration, education, research or in industry where NMBI registration is required. Please select
"No' if you are retired, unemployed or are working in a different sector.

Yes One

e If you answered Yes to the above question, the next two sections are
mandatory.

e If you answered No, you do not need to provide details of your current practice
or employment.

B) Divisions of current practice

e Once answered, scroll down the page to Divisions of Current Practice. The grid
below will list all the divisions of your current registration.

e |If you answered Yes to the previous question you will need to edit all of the
divisions below.

e To edit, click the pencil icon. Each time you click on the pencil icon a pop-up
window will appear. Click to select each division and press Save before moving
onto the next division until you have completed each one.

Divisions of Current Practice
¥ you answered yes abowe, ploase odit the divisions here 1o indicate if you are currently practising and whether you are providing direct patient cane.

Ediy Divisacn i Division St i Ao you Custently peacEsng i thi_, e you providing divect patient .,
] General Nurses Registened Yo s -
] Children's Murses Regrtened No MNa

7] Butse Prescribuss Fingistered Mo Mo
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e You can update each division by confirming in which you are currently practising
and whether you are directly facing patients.

Division Practice Status

(AR, -
.( .é_ ,’“ St mesachus va eeann

ng and Midwifery Board

A\ \S(Jl of eland

Division Division Status

General Nurses Registered

Are you currently practising in this division? Yes v
» ) ) Practising Nurses/midwives

Are you providing direct patient care? No provide services directly to -

patients or work in administration,

management, research and other
Save posts without direct contact with
patients. Excludes: unemployed
and retired nurses/midwives.

e Tooltips are visible by hovering over each question.

Division Practice Status

’ \ Bord Altranals agus
. ' Crdimhseachais na hEireann
'\ Nuwrsing and Midwilery Board
of Irelsnd
o

Division Division Status
General Murses Registered
Are you currently practising in this division? Yes
Are you providing direct patient care? No
Save
'Practising Nurses/ midwives provide 'Providing care directly to patients.
services directly to patients or work in This excludes positions in

administration, management, research
and other posts without direct contact
with patients. Excludes: unemployed
and retired nurses/midwives.'

administration, management,
research and other posts without
direct patient contact.

e Click Save to confirm.
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C) Employment details

e The next section is related to your current employment. Now you will need to enter
information on your current job tfitle and workplace.

Click Add to your My Employment Details.

W Step2:

@ Erployment Details & Declarations.

Are you currently practising in the profession of nursing or midwifery? Please answar "Yes' if you are working in clinical
“No' if you are retired, unemployed or are working in a different sector.

education, ressarch or in industry where NMBI registration is required. Please select
O ves Mo

Divisions of Current Practice

1f you snswered yes sbove, please edit the divisions here ta indicate if you

ing and whether yau are providing direct patient care.

Edit Division

Division Status Ao you cumently practising in this divisian? Are you providing direct patient care?
] General Nurses Registered Yer Yes

a Children's Nurses Registered Ne No

a Murse Prescibers Registered Mo

No

i o

1-3of3items &
My Employment Details
" loyed, please click the peovide on your cumrent employment. You may also add previous employment details if you wish.
© Add
Edit Remoue Job Tithe ‘Workplace Name Address Line 1 Employment Start Date Employment End Date.
My Employment Details

If currently employed, please click the add button to provide information on your current employment. You may abo add previous employment details if you wish,
© Add
Edit Remaowe Job Tithe

Waorkplace Name Address Line 1
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e Upon clicking, the below screen will pop up.

Employment Details

Ploase oxpand and search for your Job Tithe in the drop-dawn list below. i your job tithe i not in the st ploase seloct "Other” and thon click/tap on Add New Job Title to add your
cument Job Titde,

Job Title *

Plaasa search fior your workplace/employer hare:

Qsoarch
Selected Employer *
o you can't find your employer please select the “Add” button below 10 add your employer,
© Add
Er-ph,wuam- Adddress Line 1 g Address Ling 2 g AraaTown H State/Province... Eircoda/Postc...  §
No Data Availablo
.
- -- w - toms per page Mo tems to dsplay O
Employment Start Date * [Empiloyment End Date
=} =

H this s your current emplayer, please leaws Empleyment End Date blank.

Savo

e The most common job titles are already recorded in the system, please search
using the drop down list and click on the relevant job fitle.

e If your job fitle is not listed, please select Other and click Add New Job Title.

Plawns sapand and seaech for your Job Title in the drop-domn lint below, If your job Btls i ot in the list plages sele<? "Other ™ and then
clickitap on Add Mew Job Title be add pour curent Job Thia

Job Tiths =
OTHER b it P Sosbs Titkal)
Sl
[
L]
|
SunnaTrowis .
- a
Dl

- Bl 5 e Fiorpitad
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e Once you have entered your job ftitle you can Search your employer by Name or
Address or Eircode. When you can see your workplace in the grid below, please
click Select.

Job Title *

Clinical Nurse Manager 2 v
Please use the search box below to search for your workplace by name, address or Eircode . You can use partial spelling to get a wider range of results.
If you cannot find your workplace using the provided search box, please add your workplace by clicking the “+ Add" button.
Please search for your workplace here:

Mullingar Qsaarch

If you can't find your workplace please select the *Add’ button below to add your workplace.

© Add
Workplace Name T Address Line 1 n Address Line 2 i ArcalfTown i Swte/Province/Cou.. :  Eircode/Postcode
Seloct Iwa Mullingar springfield Longford/Westmaath i
Select Kilbeggan Health Contre  Mullingar Road Kilbeggan Co. Westmeath Westmeath N91 EYH2
Select Kilbeggan Medical Centre  Mullingar Road Kilbeggan Co. Westmaath Westmeath N1 XP26
Seloct g:nb“a ot Jakg Mullingar Resource Centre  Delvin Road Mullingar LongfordWestmeath
@ select :‘f’l. v Regional Hosphal | | oo poad Mullingar Co. Westmeath Westmeath N91NAS3
Select Mullingar College View rishtown Mullingar Westmesth R3ZE4CS
| w » 10 v iemsperpage 1-100f23items
My Selected Warkplace -
I Midland Regional Hospital Mullingar e
(D Required fiekd.

e If you cannot find your employer or practise outside Ireland, you may add a new
employer.

o Click the Add button on the top left of the employment search grid to add your
employer.

Bord Altranais agus
Cndimhseachais na hEireann
Nursing and Midwilery Board
of irsland

Please expand and search for your Job Title in the drop-down list below. If your job title is not in the list please select "Other® and then click/tap on Add New Job Title to add your
current Job Title.

Job Title *

Plaase search for your workplace/employer here:
Qsearch

Selected Employer *

If you can't find your employer please select the ‘Add’ button below to add your employer.
© Add

Employer Narnn Addressline1 §  Addressline2 AreaiTown H ~ta B Eir
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e The screen below will pop up.

e Please fill in the fields accurately and click Save.

e Once your employer is saved, it can be searched and selected using the same
process outlined on the previous page.

Workplace Details

To exit this page please use the X button on the top right-hand corner of this screen. Do not use the back button on the browser.

Before saving the workplace, please search and make sure your workplace is not in the list provided.

‘Workplace Name *
St Thomas' Hospital
Address Line 1~
Westminster Bridge Rd
Address Line 2
Bishop's
Area/Town *

London

Eircode/Postcode *
SE1 7EH

Country *
United Kingdom v

State/Province/County *

London |

e Enter the dates of your employment. Please leave the end date blank if you are still
with the same employer.

Employment Start Date * Employment End Date
12/02/2014 8 [}

« February 2014 > Employment End Date blank.

SU MO TU WE TH FR SA

Monday, December 07, 2020

e Click Save to add to employment details

Employment Start Date * Employment End Date
12/02/2014 B || fir]

If this is your current workplace, please leave Employment End Date blank.

Save

e You can add multiple employments if you work in more than one workplace. Please
return to section C (P.10) for additional information on adding a new employment.
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e The final part of step 2 is the Declaration.

e Please tick Yes to confirm that the information you provided in your application is
complete, accurate and true.

e If you wish to save your application and continue the process at a later stage click
Save. Your application will be saved in the My Applications section.

e To complete your application click Next.

Declarations

| confirm that all the information provided by me in connection with this application s complete, accurate and true to the best of my knowledge.

o ﬂ

B e
Y- B Pay the appropriate fee

e Please pay your annual renewal fee online using a debit or credit card. The annual
renewal fee is €100.

e Click Pay Now to proceed.

—an 3

& My Account v e

B My Applcations Payments Summary
Full Nama
[ Registration Services v o csiogs

1% Candidate Registration

B Graduate Registration

J—— B

2 Overseas Recognition

e Enter your card details and click Pay Now.

NN vy s
-

Secure Payment

[— a
A Secure Payment
sesooomeoonno

=eo@

By Sy cece®
p———

Josephine McBloggs

globalpayments
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e When the payment has been processed, you will receive confirmation of renewal.

Nursing and Midwifery Board Ireland et ey S
Your s b o, Pk check My Documents fior your Annual Retention Certificate.

Ploase note that on some occasions it may take up to 40 minutes for the centificate to genceate.If it talkes any longer, ploase call our customer support fing,

- Account v
— My AN MMBI customer support: 1890 200115
Open: Monday-Friday 9:00am - 5:30pm
& My Documents Both you and your employer can chack your egistration Status onkng. Wi will sond you 30 email when it is me To fenow again.

B My Personal Details

B My Danictratinn Maralle

e You can view your annual retention certificate in the My Documents section. It will
remain there on future visits should you need to download it or provide it by email
to your employer.

Nursing and Midwifery Board Ireland
Plaasa cick the name of the documeet 10 dewsisad it

& My Account v
Bocumeets

B My Documents Document Name i Document Slze i CratedOn

- . ' 4
B My Personal Details Annual Retention Certificate - Quals_26_11_2020_010351 pdf 143,80 KB 26112020

B My Registration Details

& My Employment Details

B My Applications
[ Registration Services
&5 My Appeals w

© Help

- B v items per page

1.5 What to do if | am having problems starting or completing
the process?

If you require support to complete the renewal process, please call: 1890 200 116.
Open: Monday-Friday 9:00am - 5:30pm
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o V oluntary removal

You can remove your name from one or all divisions in which you are registered.
Registrants generally voluntarily remove their names from all divisions if they are taking a
career break, retiring or moving to work abroad. We highly recommend that you
voluntarily remove your name from the register rather than let your registration lapse (i.e.
not renew your registration on time) in order to avoid paying increased restoration fees in
the future.

The voluntary removal facility is open at all times on MyNMBI except for a very short
period of time to allow the Board to remove registrants for non-payment of retention fee.

If you decide to return to your nursing or midwifery practice at a later stage, you will
be able to restore your name to the Register. You will also need to comply with the
restoration requirements at the time of restoration.

2.1 Overview of the Voluntary Removal Process with MyNMBI

REGISTRANT
Logs into MyNMBI
Selects ‘Registration Services’ and
then ‘Voluntary Removal’

* Selects division(s) to be removed
from

EMAIL
* An email is sent to the registrant
which confirms the division(s)
from which the registrant has
been removed

MyNMBI

* The removal date is updated in
‘My Registration Details’ section

NMBI WEBSITE
* The removed division will no longer
appear on the Public Register



https://my.nmbi.ie/searchregister
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2.2 Voluntary Removal in Detail: 2 Step Process

Log into My NMBI - for additional information on first time login please see our
Login Guide. Select Registration Services and then Voluntary Removal.

m Update your personal details

® Review your personal details and update if needed

m Remove from division(s)

® Select in the grid, the division(s) from which you would like to be
removed.

® To select a division please click on the pencil icon
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e Provide the reason for your removal and the removal date

e Submit your request

e A pop-up will appear to explain the consequences of voluntary removal

® Please read the text and click OK if you fully agree
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®  You will receive an email confirming that the removal was successfully
completed. Your removal is now updated on My Registration Details.

<, O

2.3 How Much Does it Cost? 2.4 How Long Does it Take?

Voluntary removal is free of charge. The voluntary removal process is very
quick, it should take a few minutes to
complete.
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